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St. Paul’s Junior School

INFORMATION FOR PARENTS

“Being involved in your child’s learning has more of an impact on your
child’s education than social class, level of parental education or income”

The aim of our school is to provide a caring, learning environment which facilitates the nurturing of each pupil’s full, educational potential.  The achievement of this aim informs all of the planning processes and activities which occur in our school.

Teachers and parents are partners in the children’s education, with co-operation and communication between home and school being vital ingredients in the educational process.  We share the same aim-the well-being of the children in our care.  This information booklet has been produced with the express purpose of sharing information with parents concerning school policies, rules and routines.

ROUTINES AND GENERAL INFORMATION

Time

1. School begins at 8.50a.m.  It is important that the children develop the habit of being punctual for school.  Children who are in the yard prior to official assembly time are not the responsibility of any member of staff, but remain the responsibility of their parents.

For safety reasons, pupils are expected to walk in the school yard and line up ready for the teacher to collect them from the line.
2. Children are not allowed to enter the school building prior to 8.50a.m. 

3. There is a short break at 10.30a.m.  Lunch break is from 12.30p.m. to 1.00p.m.  

4. Junior and Senior Infant Classes go home at 1.30p.m.  Infants are not allowed to go home on their own unless this is specifically requested in writing by parents.  Who ever collects your child from school should try to be in the school-yard before dismissal time so as not to cause him/her unnecessary anxiety.  The First and Second classes go home at 2.30p.m.

5. At 2.30p.m., pupils are expected to leave the school grounds in an orderly fashion and to report home promptly.

6. Pupils should respect and follow the directions of the school traffic warden at all times.

General Notes

1. If parents wish their child to go home for lunch, a Consent Form is required.  These forms may be obtained from the office.

2. In the event of a pupil being absent through illness or for any other reason, the class teacher should be informed by note on the pupil’s return to school or by completion of Letter of Absences.  If it is anticipated that the absence will be of a lengthy duration, the class teacher should be informed by note as soon as possible.

3. When it is necessary for a pupil to leave school early, a note must be sent to the class teacher.  Parents/guardian should present written authorisation with a telephone contact number.

4. Please write your child’s name on their cardigan, jumper, p.e. top, jacket etc. to avoid mix up of clothes among children.
5. The Board of Management cannot accept responsibility for any lost               
             property.
6.
As the need arises, parents will receive notices with regard to school matters and events.  Encourage your child to deliver notes immediately or check each evening at homework time to see if there is a note from the school.

Nourishing Lunches

Surveys have shown that children’s lunches are often very unhealthy and not adequate nutritionally because they tend to be low in fibre and high in sugar.  Please do not give your child sweets, chocolate, fizzy drinks, biscuits or crisps for lunch.  Chewing gum is not allowed in the school.  Lunch should provide one third of your child’s food requirements for the day.  The most effective way to plan a healthy lunch is to include one food from each of the food groups – one piece of fruit, milk/yoghurt, two slices of bread and meat/poultry/cheese. 

Nut Free School
We would ask that you do not give your child any nuts or nut based ingredient foods such as nutella or peanut butter for their lunch or small break as we are a nut free zone.

Dress Code

1. The school uniform is worn on all school days other than on days of P.E. Lessons.

School Uniform Girls:
Bottle green Cardigan, White Blouse, Grey Pinafore, Green Tie

School Uniform Boys:
Bottle green Jumper, White or Grey Shirt, Grey Trousers, Green Tie.

2. For Physical Education, runners are compulsory and it is recommended that the pupils wear the P.E. Uniform i.e. Green Tracksuit with School Crest.  P.E. Uniform is supplied by Pat O’Farrell, School Wear Portmarnock, Tel: 8463512.

3.
School coats with crest are also available from Pat O’Farrell, Portmarnock.
School Books

We are very conscious of the cost of school-books and for this reason the different book series in use in the school are changed as rarely as possible.

      Please label your child’s books and copies clearly with their names.
Attendance

Each child is obliged by law under the Education Welfare Act 2000 to attend school every day on which the school is in operation unless there is a reasonable excuse for not attending.  The school is obliged to notify the Education Welfare Officer when

1. there is a pattern of irregular attendance

2. a combined total absence of 20 days

Health/Safety

1. Children who are ill should not be sent to school.

2. Parents are asked that teachers be made aware of any physical disability or allergies, which their child might have.

3. Please check your child’ hair regularly for outbreaks of Head Lice.  If there is an outbreak of head lice in a class, all parents of pupils in that class are informed by note, and asked to take immediate action to treat infestation.

4. Requests to remain indoors at break times should only be made in exceptional circumstances (limbs in plaster, recovering from/awaiting surgery).  These requests must be made in writing to the class teacher.

Accident procedures

1. Accidents occur despite supervision.  Minor accidents are treated at school.  Slight cuts and grazes are normally treated by cleaning with cold water, treating with antiseptic cream and if necessary, applying a plaster to the wound.  When a dressing has been put on a wound, parents are requested to inspect the wound when the child comes home from school.

2. In the event of an accident/child becoming ill, every possible effort will be made to contact the pupils’ parents or the persons delegated to take responsibility for the pupil.

3. Please complete the form giving details of home/work phone numbers.  Please ensure that alternative contact consent has been received and that they live locally.  The school should be notified immediately of changes of address, mobile numbers etc.

4. Non co-operation in this matter could result in delay in having your child attended to medically, should the need arise.

5. The school cannot accept responsibility for any medical expenses incurred.

6. There is a facility for parents to take out insurance to cover medical expenses incurred as a result of an accident at school.  Details of this scheme are circulated to parents in September.
THE PRIMARY SCHOOL CURRICULUM
“Pupils whose parents read to them regularly and who have books at      home tend to do better at school”

The curriculum is presented in six subject areas, some of which are further sub-divided into subjects.  These are Language (Gaeilge and English), Mathematics, Social, Environmental and Scientific Education (History, Geography and Science), Arts Education (Visual Arts, Music and Drama) and Social, Personal and Health Education.

· English

The English curriculum is structured to offer children a total language experience in which oral language, reading and writing are fully integrated.

· An Ghaeilge

Cumarsaid agus usaid na teanga mar theanga bheo an dá ghné is suntasaí den churaclam Gaeilge.

· Mathematics

The five strands in the mathematics curriculum are number, algebra, shape and space, measure and data.

· Science

The four strands of the curriculum are living things, energy and forces, materials and environmental awareness.

· History

Emphasis on local history and focus on the skills of the historian

· Geography

The three strands are human environments, natural environments and environmental awareness and care

· Music

The three strands are listening/responding, performing and composing

· Visual Arts

The six strands are drawing, paint, print, clay, construction, fabric and fibre

· Drama
· Physical Education
· Social, Personal and Health Education (SPHE)

SPHE takes place in a number of ways in the school and the involvement of parents at all stages of the programme is essential for its effectiveness.  Children learn through experiencing a positive school climate and atmosphere and by exploring aspects of the curriculum through relevant subject areas.  It includes RSE (Relationships and Sexuality Education), Stay Safe and the Substance Abuse Prevention programme.  
Homework

Homework is a useful learning tool, reinforcing the work done in the classroom.  It also lays the foundation for good study habits for the future.  It is the policy of our school not to give homework at the weekend.  If homework (or any part of it) cannot be completed parents are asked to note this in the journal.  Problems with homework should be discussed with the class teacher.

Parents show their interest by:-

(a) Checking that written homework is done neatly and carefully

(b) Examining tables and spellings

(c) Listening to reading and poetry

(d) Checking and signing homework journal

      Suggested approximate duration of homework



Infants
-   15 Minutes



First/Second Classes   -   30 Minutes

Suggested Homework for Various Classes

The main emphasis of the infant programme is on oral language and it is important to listen to your child as he relates the day’s news, and repeats rhymes and songs.  Read with your child.
Junior Infants:  One sound from the Jolly phonics programme with its song each night.  Small amount of reading.  Practice of letter formation (writing).  Small amount of Maths.
Senior Infants:  Preparation of reading, a small amount of Maths, and there may be some writing.

First Class:
Reading, a small amount of Maths, some spellings and there may be some writing

Second Class:
a)
Reading/Spellings




b)
Maths: Sums as a revision of day’s work; Tables to be learned

       c)          Some writing may be given as a means of revising day’s work

Reading

It is primarily in the home that the habit of reading is fostered.  Encourage your child to join the library and help her/him to appreciate that reading can be fun and not a chore which is confined to school or homework.  Encourage reading in free time and during holidays.

Problems with Reading

Children with reading difficulties may be referred to Learning Support Teacher or Resource Teacher.  For a support programme to be successful, it will require the encouragement and active co-operation of parents.  Specifically, parents are asked to listen to their child reading on a nightly basis.  Don’t panic about the child’s reading or cause him/her to panic.  Be positive.  The road to good reading may not be smooth, but the child will get there in the end.

Tables

Addition/subtraction tables are taught in first and second class.

Spelling

Spelling is taught from Junior Infants onwards.  Spellings are taken from the Jolly Phonics programme which is in use in the school.  More information on this programme will be given by class teachers.
Handwriting

The children are taught the basic steps of a script style.

Group Teaching

Progress in all subjects varies from child to child and consequently your child may be grouped in his class with children of similar ability.  The child’s rate of progress rather than his rank in the class is the primary consideration.

Religious Formation

1. Parents have a key role to pay in the religious formation of their children.  They are asked to follow the Religion programme from the child’s book, and to help with the Religion workbook when it is sent home.

2. The pupils receive the Sacraments of Penance and Holy communion when they are in Second Class.  The preparation of the children for sacraments is a shared responsibility for pupils, teachers, parents and parish clergy.

3. On certain occasions throughout the school year, the children may participate in prayer services or a class Mass.

CODE OF BEHAVIOUR & DISCIPLINE

Principles of Behaviour and Discipline
If our school is to achieve a happy, secure, environment in which the children can develop to their full potential it is necessary to provide a framework which promotes constructive behaviour and discourages unacceptable behaviour.  This is the basic premise of our school’s code of behaviour and discipline.

In devising the code, consideration has been given to the particular needs and circumstances of the pupils of St. Paul’s JNS.

Aims of our Code of Behaviour and Discipline

We recognise the importance of a strong sense of community within the school, and the necessity for a high level of co-operation between staff, pupils, parents and the Board of Management in order to achieve the aims laid out below.

The aims of the Code of Behaviour of St.Paul’s JNS, Ayrfield, are to:

· Enable pupils to develop self-discipline based on consideration, respect and tolerance for others

· Ensure that the individuality of each child is accommodated while acknowledging the right of each child to an education in a disruption free environment

· Ensure the efficient operation of the school so that there exists  effective and stimulating learning environment 

· Ensure good order and respect for the school environment

Standards of Behaviour

Teachers have a positive approach towards good behaviour and all efforts will be made to match the curriculum to the abilities, aptitudes and interests of each pupil so as to minimise inappropriate behaviour.  Our school places a greater emphasis on rewards rather than on sanctions.

Each teacher has responsibility for the maintenance of discipline within his/her classroom while sharing a common responsibility for good order within the school premises.

The overall responsibility for discipline within the school rests with the Principal.  A pupil will be referred to the Principal for serious breaches of discipline and for repeated incidents of minor misbehaviour.

Below are the standards of behaviour which we expect of our pupils.

· Pupils are expected to treat staff and their fellow pupils with respect and courtesy at all times.  The use of bad language and any form of bullying are unacceptable

· Pupils are expected to respect the right of others to be free to learn and to feel safe without interference due to disruptive behaviour

· Pupils are expected to work to the best of their ability and to present written exercises neatly

· Pupils must respect all school property and keep the school environment clean and litter free

· Pupils must have all books and materials required for classroom work

Rewards for Good Behaviour

Rewards and incentives are given on an immediate basis as appropriate to the age of the child.  In the classroom teachers give both verbal affirmation and prizes for work well done and good behaviour.  Prizes and rewards may include stickers/stars etc. depending on the teacher’s own preference.

The school formally affirms good behaviour by recognising one child from each class as the ‘Pupil of the Month’.  This is presented to the child in morning assembly at the last assembly of the month.  The child’s picture is placed on display outside the principal’s office and the child is given a certificate of merit.

Certificates of distinction and merit are awarded to second class pupils as the end of their time in St. Paul’s JNS comes to a close.

School Rules

Our school rules are kept to a minimum and are positively stated in terms of what pupils should do.  The children are consistently reminded of the rules and it is important that parents support the school in ensuring the rules are kept.

Below are the classroom and yard rules.

Classroom Rules for Pupils
1.
Stop, Look, and Listen to teacher’s instructions immediately

2.
Come with everything you need for school

3.
Do your best work and let others do theirs

4.
Respect others and their property

5.
Gentle manners at all times

6.
WALK and line up quietly

7.
One child in the toilet at a time

Rules explained For Children

1.
Stop, Look and listen straight away.  Focus on the teacher and pay attention when required.  No interruptions.  Raise your hand to ask questions, to add comments or raise concerns.

2.
Be on time.  Be ready for school with uniform, completed homework, journal, notes. Pencil-case, equipment, books and copies.

3.
Complete work tasks neatly and quietly.  Do not disturb anybody else.

4.
Call people by their preferred name.  Keep unhelpful feet, hands, and objects to yourself.  Show respect for visitors to the classroom: work quietly if necessary.  Take care of all property: Use art materials with care and tidy up properly.  Keep work place tidy especially at home time.
5.
Use ‘please’, ‘thank you’. ‘excuse me’, and ‘I’m sorry’, at the right times.  Hold doors for all adults.  Stand back when adults approach especially at doors.  Think of other children’s feelings.  Use a quiet voice at all times.

6.
Move carefully, walk to and from the line.  Line up in the correct way.  No running on the corridor in case you might fall.

7.
Only one child in the toilet at a time.
Sanctions for Pupils who misbehave

On occasions where pupils do not conform to the rules sanctions will have to be put in place.  The following are the steps we use for sanctioning pupils who misbehave.

1.
Reasoning with pupil

2.
Verbal reprimand and warning, advice given on how to improve.

3.
Pupil will be told to stand away from their work for a set time (5 min approx)

4.
Pupil will be told to work at another place in the classroom for a set time (10 mins approx) incident recorded by means of yellow cards.

5.
Pupil will be sent to another room for a set time with work.  Parents will be informed whether verbally or in homework copy.  Red card will be given if misbehaviour continues.
6.
Pupil will be sent to the principal’s office.  Parents will be informed either verbally or in homework copy.

7.
If serious misbehaviour continues pupil will be sent again to the principal’s office and parents will be notified on standard school letter.

8.
Parents/guardian will be invited to meet principal

9.
Suspension

Teachers will keep a written record of all instances of serious misbehaviour as well as a record of improvements in the behaviour of disruptive pupils.  Parents/guardians will be involved at an early stage, rather than as a last resort.

Rules of the yard

1.        We walk at all times
2.
We do as we are told by all staff

3.
We are prepared for yard, we play safely and stay inside the white lines at break       times.

4.
We call people by their preferred name. We do not use “rough” play or “pretend fighting”.  We are gentle with everyone.

5.
On the first bell we Freeze.  On the second bell, we walk to our line

6.
At break times on wet days we remain seated and we do not leave our places without the permission of the teacher on duty.

7.
We show courtesy to everyone

8.
We have a note from home if we cannot go out to play


Yard Behaviour rules explained for children

1.
When going to computer-room, library, hall, office, as well as the yard we walk quietly so as not to disturb anyone and so that we don’t fall.

2.
All staff includes teachers, secretarial staff, care taking staff, cleaners, classroom assistants, lollipop lady etc.

3.
We go to the toilet before break.  Put on coats if necessary.  No food in yard.  We stay within white lines.

4.
“Rough play” - kicking, thumping, tripping, carrying others on backs, spitting, 
           pushing, pulling clothes, wrestling - is forbidden.  Mess fighting and name-calling are not allowed.

5.
Respond to the bell, stop all play.  On second bell walk to the line.

6.
On rainy days when indoors, wait for teacher on duty to visit your class to seek permission to move.

7.
Knock and ENTER classroom.  Knock and Wait at office door and caretaker’s door.  Guide visitors to secretary’s office or to the appropriate classroom.  Stand back on approach of an adult.  Hold doors open for all adults.  Speak politely to all visitors.
Procedures for sanctioning pupils who misbehave on yard

1.
Reasoning with pupil
2.
Verbal reprimand

3.
Temporary separation from peers, friends or others by placing on yellow line.


Where a serious misdemeanour occurs the name of the child and nature of misbehaviour is also entered into yard Discipline Notebook/and the yard teacher informs the class teacher.

4.
In the case of very serious misbehaviour or continuous misdemeanours class teacher informs Principal and the child will not be allowed to return to the yard until teachers are confident that he will comply with the rules of the yard.

5.
Major misdemeanour: parents will be sent for to meet the principal and the teacher.

6.
Letter requesting parents/guardian to provide personal supervision in playground/classroom.

7.
Suspension

Home Time


(a) We walk to our line at 2.30p.m. and wait until we are dismissed by teacher


(b) Use the gates to walk home


(c) Always walk on the footpath


(d) Never use the school car park as pedestrian exit


(e) Do not disturb neighbours en route to and from school e.g. banging on doors etc.


(f) Don’t do anything on the way to/from school that would injure the good name of our school

Communication with Parents when Misbehaviour occurs
Communication with parents/guardians will be verbal or by letter, depending on the circumstances.  The parent/guardians concerned will be invited to come to the school to discuss their child’s case.  For gross misbehaviour or repeated instances of serious misbehaviour suspension will be considered.  Aggressive, threatening or violent behaviour towards others will be regarded as serious or gross misbehaviour, depending on circumstances.

Where there are repeated instances of serious misbehaviour, the chairperson of the Board of Management will be informed and the parents/guardians will be requested in writing to attend at the school to meet the chairperson and Principal.  If the parents/guardians do not give an undertaking that the pupil will behave in an acceptable manner in the future the pupil may have to be suspended for a temporary period.  Suspension will be in accordance with the terms of the Education Act. 

In the case of gross misbehaviour the Board will authorise the chairperson or Principal to sanction an immediate suspension pending a discussion of the matter with the parents/guardians.

Every effort will be made to have emotionally disturbed child referred for psychological assessment without delay.  Help will be sought also from the support services within the wider community, e.g. community Care Services provided by health boards.  
Home/School communication
Parents are welcome in the school and encouraged to keep in regular contact with teachers.  Should you wish to meet with the principal or your child’s teacher please make an appointment by phoning the school secretary.  In the interest of safety and security all parents/visitors must call to the office on entering the school.

1.
Individual consultation:
This occurs where a parent has asked for an interview       with a teacher or has been invited to visit the school to exchange information or to discuss matters of concern.  A note to the class teacher requesting such an appointment is always essential.  It is also necessary that the purpose of the visit be stated so that teachers may undertake whatever preparation is necessary with regard to information and records.

     2.   Appointment with Principal: Parents should contact the Secretary at 8470479 if      

   
they wish to meet the Principal.
1. Parent/teacher meetings for pupils are generally held during the first term (November/December)

Meetings are held in connection with preparation for the Sacraments of  Penance and Holy Communion

2. A meeting is held in September of each year with parents of the new Junior Infant pupils.

In addition to the above forms of home/school links, the following means of communication are also utilised:

1. Notes in the pupil’s homework notebook

2. School reports are issued prior to the end of the school year

3. Details of school holidays or early school closures are always communicated in writing.

Complaints Procedure

It is in the interests of pupils, parent and teachers that good relations should exist between home and school.  The teachers are willing to discuss any problems which may arise from time to time.  With mutual respect and goodwill, most problems can be resolved readily.

Stage 1:
1. A parent who wishes to make complaint should meet with the class teacher with a view to resolving the complaint.

2. If the matter is not resolved, the parent should meet with the principal.

3. If the complaint is still not resolved, parent should meet with the Chairperson of the Board of Management.

Stage 2:
1. If the complaint is still unresolved, it should be lodged in writing with the Chairperson of the Board of Management.

2. The Chairperson should bring the precise nature of the written complaint to the notice of the teacher and seek to resolve the matter within 5 days of the receipt of the written complaint.

PARKING  OUTSIDE  SCHOOL

1.  Parents are asked to observe the parking restrictions in and around the environs of the school.

In particular please observe that it is an offence under the traffic act to park or stop on the zig zag lines directly outside the school and to obstruct the pedestrian pathway in any manner.

2. The parents’ association is endeavouring to resolve ongoing safety, parking and access problems to St.Paul’s Junior School in partnership with the school authorities and local Gardai.

3. In the interests of safety, parents cars are not allowed into the school grounds
Ways to help the School

1. We are very appreciative of the support which parents and pupils give to the school’s fund raising activities

2. Take an active part in the Parents’ Association

3. Remember – When you give time to the school, you help your child!

   When you give time to your child, you help the school!
Education is a life long journey.  By working together we will help make your child’s early educational experience a very positive one.
